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The list of documents
necessary for the public defence of the PhD thesis
D1. Application to start the pre-defence procedure (drafted by the PhD student, with the approval of the PhD supervisor, and submitted before the submission of the thesis for the anti-plagiarism verification) - 1 copy; 
D2. Supporting document for the submission of the PhD thesis at the Doctoral School (drafted by the Doctoral School Secretariat) - 1 copy; 
D3. Anti-plagiarism report (drafted by the appointed expert + PhD supervisor) - 1 copy; 
D4. The announcement for the pre-defence of the PhD thesis in front of the guidance committee (is filled in by the PhD student after he receives the approval for setting the date from his PhD supervisor and members of the guidance committee; it is published at the premises of the department at least 7 days before the scheduled date of the pre-defence, only after obtaining D3) - 1 copy; 
D5. The acceptance report of the PhD supervisor (drafted by the PhD supervisor, after the pre-defence) - 1 copy; 
D6. The approval of the guidance committee (is drafted and signed by the members of the committee, after the pre-defence) - 1 copy; 
D7. The report of the pre-defence session, drafted by the PhD supervisor, and the report of the defence in front of the members of the department - 1 copy; 
D8. The application for the official submission of the PhD thesis at the IOSUD Secretariat (drafted by the PhD student) - 1 copy; 
D9. Preliminary report - drafted by the IOSUD Secretariat; 
D10. The proposal containing the names of members of the committee for the public defence of the doctoral thesis (shall be submitted at least 30 days before the date of the public defence and it is drafted by the PhD supervisor; the president of the committee has to be a PhD supervisor and a member of the IOSUD-UTCN) - 1 copy; 
D11. The decision to appoint the doctoral committee (drafted by the IOSUD Secretariat and approved by the CSUD Director) 
D12. The application for establishing the date for the PhD thesis public defence (drafted by the PhD student, approved by the PhD supervisor and the president of the doctoral committee and submitted with at least 20 days before the date proposed for the defence) - 1 copy;  
D13. The announcement of the PhD thesis public defence (drafted by the PhD student and confirmed by the IOSUD Secretariat, sent together with the order form at the Typography);
D14. Certificate from the UTCN library which proves that one copy of the PhD thesis was submitted (issued by the IOSUD Secretariat); 
D15. The report of the PhD thesis public defence (drafted by the president of the doctoral committee);  
D16. The statement of the PhD student concerning his/her option to publish / not to publish the PhD thesis - 1 copy; 
D17. The statement regarding the accountability for the original content of the PhD thesis and the observance of quality and ethical standards, signed by the PhD student and PhD supervisor, according to art. 143 alin. (4) and art. 170 of the Romanian Law of National Education no. 1/2011, including subsequent amendments and additions, and art.65 alin.(5) –  (7) from the Code of Doctoral Studies approved by Decision no. 681/2011 - 1 copy; 
D18. Curriculum vitae signed by the PhD student - 1 copy; 
D19. The list of articles as a result of scientific research during the doctoral studies study program, published or accepted for publication (scanned copies of the publications on the CD containing the PhD thesis) - 1 copy; 
D20. Copy of the identity card - 1 copy; 
D21. The form with the necessary information for issuing the PhD diploma from UTCN - 1 copy (will be sent in .doc format at the e-mail address dorinaluciabaraian@yahoo.ro);
D22. The report of the PhD supervisor - 1 copy; 
D23. A CD containing the PhD thesis and the Annexes, which will contain the whole text of the thesis (in PDF format); the abstract of the thesis in Romanian and English (PDF document of 15-20 pages without bibliography and contents, the first page containing the title, the author and the name of the PhD supervisor), all scientific papers on the list of publications in PDF format and the CVs of the thesis defence committee members - 1 copy;
It is MANDATORY to display the public defence of the PhD thesis at the notice board of the Doctoral School and the IOSUD office, with at least 20 days before the defence; the defence cannot be scheduled without: 
· The PhD thesis in hard copy - 2 copies;
· All the indications from the Practical guide to writing the PhD thesis_UTCN_2019-2020 shall be respected;
· The thesis, the announcement for the public defence and the invitations will be printed without charge according to the Decision of the Council of Administration Board of UTCN no. 74/16.07.2019.
· The reports of the committee members - 1 copy;
· The necessary documents needed to conclude the contract for the committee members: 
· For the referents with residence in Romania: IBAN account, seniority certificate issued by the institution where the referent is hired, also for retired professors, a copy of the identity card, affidavit regarding the National Health Insurance House where he/she is assured, an affidavit regarding the realised income;
· For the referents without residence in Romania: certificate proving the quality of teaching professional/scientific coordinator within a higher education institution or a research centre, one copy of the passport;
Mandatory - posting the documents (PDF format) needed to defend the thesis on the web page of UTCN, by filling in the online form at the address: http://doctorat.utcluj.ro – section “PhD student registration”; (date, place, the hour of the public defence, the abstract pf the thesis in Romanian and English, the CV of the PhD student, the CVs of the committee members or links towards them.
The PhD supervisor and the PhD student shall announce the public defence of the PhD thesis through an e-mail at everyone@utcluj.ro, not later than 5 days before the date scheduled.
The procedure for printing the PhD / habilitation theses
PRINTING THE PhD / HABILITATION THESES
1. The Order for PhD / Habilitation thesis will be filled in and signed, and if the number of pages and/or circulation is exceeded The Supplementary Order for PhD / Habilitation thesis will be filled in by the PhD student and will be submitted at the IOSUD Secretariat, 7 working days before the date of the printing. The IOSUD Secretariat will take the Order / Orders signed by the applicant and will send it/them to be signed by the CSUD Director, the Chief Accountant and the Vice-rector in charge. 
The price for supplementary printing shall be calculated depending on the approved Taxes for Typography, and the necessary supplementary documents (number of pages and / or circulation). Details about supplementary costs can be obtained from the contact person from the Typography.
2. The signed and approved Order / Orders will be taken by the applicant from the IOSUD Secretariat and will be transmitted to the Typography together with the file necessary for printing in 4 working days after the Order / Orders have been submitted at the IOSUD Secretariat.
3. The final content of the PhD thesis will be sent to the Typography to be printed; no subsequent corrections will be made. The file will be sent in a PDF format.
4. The printed documents will be taken from the Typography by the applicant, who will sign when receiving them. 
5. Address of the typography: Str. Observatorului, 34, Cluj-Napoca
Contact person - Typography: Mariana Moldovanu (0724-079840)
E-mail: mariana.moldovanu@biblio.utcluj.ro
Observation
NO PRINTING SHALL BE MADE without approved Orders
The deadline for the execution of printing is 3 days from the day the applicant submitted the files to the typography.

PRINTING POSTERS AND INVITATIONS
1. The Order for invitations and poster will be filled in and signed by the applicant. If a supplementary circulation is needed, additional to the one already approved, a supplementary order will be made.
2. The Order will be submitted to the IOSUD Secretariat 7 working days before the date the invitations and posters have to be displayed. The IOSUD Secretariat will take the Order / Orders signed by the applicant and will send it/them to be signed by the CSUD Director, the Chief Accountant and the Vice-rector in charge. 
The price for supplementary printing shall be calculated depending on the approved Taxes for Typography, and the necessary supplementary documents. Details about supplementary costs can be obtained from the contact person from the Typography.
3. To print the posters and invitations the applicant will fill in the necessary information in the Data Table and the Invitation, in Word and PDF formats, in 4 working days after submitting the order/orders to the IOSUD Secretariat.
4. The signed and approved order/orders, the Data Table and the filled-in Invitation in Word and PDF will be taken to / transmitted by the applicant to the Typography.
5. The printed documents will be taken from the Typography by the applicant, who will sign when receiving them.
6. Address of the typography: Str. Observatorului, 34, Cluj-Napoca
Contact person - Typography: Mariana Moldovanu
E-mail: mariana.moldovanu@biblio.utcluj.ro
Observation NO PRINTING SHALL BE MADE without approved Orders
The deadline for the execution of printing is 3 days from the day the applicant submitted the files to the typography.
COST CLAIM FOR THE MEMBERS OF THE COMMITTEE FOR THE PUBLIC DEFENCE OF THE DOCTORAL THESIS
The cost claim of the members of the committee for the public defence of the doctoral thesis will be made according to the Decision of the UTCN Administration Council Board no. 15 /05.02.2019. 
To receive the claim for accommodation and transportation expenditures the following documents are needed: 
· a travel order; 
· IBAN account; 
· copy of the identity card ; 
· transportation tickets 
- airplane ticket accompanied by the invoice, the proof of payment (a bill or bank statement) and boarding tickets (boarding passes) or
- train ticket (a second-class of a first-class train ticket, according to the legislation in force; for the tickets bought on-line the proof of payment)
- bus ticket or
- fuel bill - the receipts submitted will be only from the period and route of the travel for the thesis defence
· Accommodation invoice on the name of the referent and the proof of payment (receipt or bank account statement)
The payment of the cost claim will be made exclusively through bank transfer directly to the members of the committee, or by paying the invoice issued by the accommodation units or agencies on the name of UTCN.
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